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Job title: Environmental Project Officer  

Reporting to: WMLIG Executive Officer 

Salary: $56 - 72k per annum, plus 9.5% superannuation. 

Hours: Full time (37.5 hours per week), initial 12mth position.  
   (Pending funding availability position could become ongoing) 

Location: Murray Connect, Barham, NSW with potential to work remotely part of the time. 

Purpose of the position: To develop, source funding for and project manage 

environmental and sustainable land management projects on behalf of the WMLIG under 

the direction of the WMLIG Executive Officer. 

 

Key responsibilities & duties 

Primary objectives:  

- To develop up funding and project proposals that meet the environmental and 

sustainable land management needs identified by the WMLIG membership base 

and management committee. 

- To project manage the delivery of related projects. 

- To deliver projects on budget and within specified time frames. 

- To maintain appropriate records. 

- Ability to manage competing priorities and deadlines. 

- Develop and maintain good working relationships with partner agencies, bodies, 

groups and individuals. 

- To develop opportunities for volunteer and wider community involvement in 

environmental projects and learning exchange. 

- To carry out other tasks and responsibilities as directed by the WMLIG Executive 

Officer. 

Other objectives: 

- Understanding and adherence to Occupational Work, Health and Safety Legislation, 

Policy and Practice. 

- Enacts behaviour of risk mitigation. 
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- Computer competency in basic computer software programs such as Word and 

Excel. 

- Ability to write clear and coherent reports. 

- Commitment to continuous improvement. 

- Work cooperatively with team members. 

 

Personal attributes required: 

- Excellent oral and written communication skills. 

- Great interpersonal skills. 

- Good organisational skills. 

- Team orientated. 

- Ability to take initiative and work undirected. 

 

Desired qualifications and experience 

- Experience and/or qualifications in natural resource management and/or project 
management, or in a similar role. 

- Experience in sourcing project funding. 

- Financial management skills required to administer projects. 

- Current Driver’s Licence and own vehicle. 
 

Key selection criteria (each must be addressed in a short, separate paragraph when 
applying for the role): 

1. Demonstrated experience and/or qualifications in natural resource management 
and/or project management or similar role. 

2. Financial and time management skills required to administer projects. 

3. Ability to work effectively in a team environment and build partnerships with 
agencies, bodies, groups and individuals. 

4. High-level interpersonal skills with the ability to engage and communicate effectively 
with diverse stakeholder groups. 

 

Executive Officer:                                                     Employee:                                           . 

Signature:                                                                 Signature:                                           . 

Date:                                                                         Date:                                                  .   


